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1. OBILIME ITOJIOXKEHM

1.1.  Hacrosunmit Tlopsmox yyera OGubGnuotednoro Qomja yueGHOH JHTEparyphl
o0ureobpasoBaTenbHOro yupexaeHus (nanee - [lopsagok yuera) ycTaHaBlUBacT Hnpasuiia yueia
oubnmoreynoro (onma yueOHONH JHMTEpaTypnbl M OCYIECTBIICTCH B COOTBETCTBHH €
WUectpykuuneit o0 yuere GubIoTe HOro (oHma GHOIMOTEK 0BpPA3OBATENBHBIX YUPEKACHHIT,
yreep:kaeHHoit [Tpukasom Munncerepersa obpazosanust Poceniickoit dejepanin ot 24.08.2000
No 24 88.

1.2. BubnuorteuHplii oHA yueOHON JIUTEPATYPhl YUMTBIBACTCS U XPAHUTCS OT1CJIBHO OT
ocHOBHOrO Gubnuoreunoro (oHaa GUOMIOTEKH 001E00Pa30BATENLIOrO YUpPEKAeHs (aance -
Yupexaeiue).

1.3.  VYwuer 6ubauoTeunoro (onaa yueOHoil TuTepaTyprl OTPaKAET NOCTYMIEHHE B (hOH/ L
sLGLTHEe M3 (poHAA, BeaHMHy Bcero ¢Gonna yuyeOHOH JuTepaTyphl H CIYKHT OCHOBOIT 111
obecrieueHisl COXpaHHOCTH (OHAA M KOHTPOJS 3a HAIHYMEM M ABHIKEHHEM YUCOHOH
MITEPATYPBIL.

1.4. Vuyer 6ubnuoreudHoro ({ponaa yueOHOM TUTEpaTypbl OCY ILECTRIISICTCS JOKYMEHTaMIL
"Kuura cymmapnoro ydera" (nanee - KCVY), "Kaproreka yuera yueOnoii nureparypst”. "Terpans
yieTa yueOHBIX MATEPHAIOB BPEMEHHOro Xapaxrtepa", 3JIEKTPOHHBIM (QoHIOM  yHEOI0i]
miteparypsl (nanee - DO VYII).

1.5. VYuery nomnexar Bce BHJIBI yueOHOU JMTepaTypsl, BKIIOYEHHBIC B OHONHOTE NILIA
(o

2. YYET GOHJIA YUEBHOUW TUTEPATYPBI

2.1. K ¢orny yueOHoii nmuTepaTyphbl OTHOCSTCS:
BCcE yUEOHHMKH;

y4eOHBIe TOCOOus;

MareMaTHYCCKHE TEIG.-'II-IL[[)[;

cOOpHHMKH YIpaXKXHEeHH 1 3a1ay;
MPaKTUKYMBI;
KHUIH JUIS UTCHHSA;



- XpecTOMaTHH.

2.2. Yuer OubnuoreuHoro QoHga YueOHUKOR criocoOCTBYET HMX  COXPAHHOCTIL,
OPABUIBLHOMY (POPMHPOBAHHIO M UENEBOMY HCHOAL3OBaHIO. Bee omepaumu no  yuery
npousBoasTest OMbIMOTEKApEM, CTOUMOCTHEL yUeT BeJeTces Oyxrairrepueii oTaena yipasie s
oOpaszoBanuns. CBepka NaHHBIX OHOMHOTEKH K OYXTaITEPHH [IPOU3BOINTCH €KECONHO.

2.3. Yuer yuebnukos ocywecrsiasercst B KCY, koTopas BeaeTcst B TpeX 4acTsx:

| wacte. Tloctyrmenne B (onzm. Ilocne momyuends yueGHHUKOB 3ammCLIBaeTCs oblnce
KOJIHYMECTBO H CTOHMOCTL, C OﬁHSaTeHBI-ILIM YKasaHHnem I-IOMCI‘Ja H IAThI COMPOBOIHTEINILHOIO
nokymenTa. Homep 3anucu esxeroano HaunHaetes ¢ Ne 1 1 0jieT no nopsiaky nocTymICHH.

2 uacTb. BbiObiTHe U3 (oHAA. 3anuCHIBAIOTCS HOMEPA AKTOR Hi CIIHCAIIE yUCOHHKOB C
YKa3aiuesm 1aTbl YTBEPHKICHHS akTa M OOLIEro KOJIMYECTBA CIMCAIIHBIX Y4eOHIKOB Ha 0001y 10
cymmy. Hymepaims 3amuceii o BEIOBIBIIMX H3NAHUAX U3 FOJIA B MO TPOIOIIKASTCSI.

3 wacth. Mtorn yuera aBmKeHHs (OHAOB. 3AIMCBIBAIOTCS HTOIH JIBHIKEHIIS (o 1a
yeOHNKOB: 001Iee KOJHUECTBO MOCTYNUBLINX YUeOHUKOB HA OOULYIO CYMMY 3a TeKVIUii 101,
Of1ee KOAMUECTBO BLIOBIBIIMX YYeGHMKOB Ha 0OLIYIO cymMMy 3a Tekymmii roj. OGiuce
KONMUECTBO YYEOHUKOB, COCTOSIMX HA yueTe Ha OOLIYIO CYMMY Ha | siHBapd Mocac/ylolero
rona.

KCYV no yuyeOHitkaM XpaHuTes B GHOIHOTEKE NOCTOSHIIO.

2.4, WnjusuiyansHelii (TPyNIOBOi) yueT yueSHHKOB OCYILECTBISSTCS B KapToTeke yuera
yueOHMKOB, Ha KaTaJOKHBIX KAPTOYKAX CTAHAAPTHOIO pa3mMepa.

Ha kaprouxke ykaseiBaercss OHONHOrpaduueckoe olHMcaHHe YueOHHKA, CBEAEHIS O
KOJIHYECTBE IMOCTYITHBIIHX y‘-[e6HHKOB C YKa3aHHeM LICHBI.

Ecit yueOHUK NOCTYNaeT HEOXHOKPATHO M HE MMECT OTJIMUMS. KPOME I'0Aa 13I1alnd U
UCHEI, TO BCE IOCTYIUICHHS 3aHOCSTCS Ha €lHHYIO KapTouky. Ecrnm ske B yueGHHMKC BHecCHBI
JOTMOJIHEHHS B H3MEHEHH s, TO Ha HETO 3aBOJNTCA HOBAsI KapTO'Ka.

Kaproukn Ha crincanuble y4eOHUKH M3 KapTOTEKH ydeTa yUeOHUKOB H3BIMAIOTCS Cpasy jie
MOCJIe NOAMTUCAHUS aKTa O BBIOBITHH.

tIrobut perynnpoBaTh NOCIe0BATENLHOCTL PEFHCTPALIMOHHOIO HOMEPA, BEACTCS! "ypuan
PECUCTPALHH YIETHLIX KapToyeK OMOIHOTEUHOTO (POHAA LKOJILHBIN YUeOHHKOR".

2.5. Yuery nomnexar Bce BHABI y4eOHHKOB 1 yueGHBIX mocoGuii. Padoume TETPALIL,
JNIAKTAYECKHE  MaTepHanbl, TaOMHMLBI, MPONMCH SBSIOTCS JIOKYMCHTAMH  BPEMEHHOI'0
xapakrepa. Mx yder nponsoautes B "TeTpamy yuera 10xyMeHTOB BpeMeRHOro Xapakrepa'.

2.6. BzameH yTepsHHBLIX HIH HCMNOPYEHHLIX YUEOHHKOB TMPHHHMAIOTCA AHATOTHMIIe

+YUEOHHKH.

YueOHHKH, YTEPSHHbIE U MPHHATBIE B3aMeH, yunTsiBatoTest B "Tetpanu yuera yrepsininix
yUueOHUKOB M HX 3aMeHBbI".

2.7. Yvuer BoiObiTHA yueOuukos. Criucanue yueGHIKOB IPOBO,IHTCS He pEeIe OIHOTO pasa B
rod. Crncannete y4eOHMKH chatorest B Makynarypy. Crnucanubie YUeOHHKH. HAXOSIECCS B
XOpOLIEM COCTOSHHM, MOTYT BBLIABATECS YUallMMCS Ul TOATOTOBKHM K JK3aMEHaM |
(ICPENABATHCA 1A MCMONB30BAHUS B KaOHHETAX.

Ha xaxcneidi sua crmmcanus ("Berxue”, "Ycrapesme no coaepwannio”, "Yrepsinunie
dnraTensivu”, "XuiieHne") cocTaBisercs akT B 2 9K3EMIUIAPAX, KOTOPBH MOAMHCHIBACTCS
KOMICCHEl 1 yTBepiKAaeTes pykopoauTeneM YupeskaeHua. Omui dK3eMIIp aKkTa oISk T
XpaHenuio B OudnuoTEKe, JAPYroH mNepeiaeTcs [0j PAaCMiCKy B OyXraiTepiio. KOTOpus
MPOM3BOAMT CIiMCaHne ¢ DayaHca LIKOJBI YKa3aHHOH B aKTe CTOMMOCTH YUCOHUKOR.



2.8. Yuer Boimaun yueGHHKOB. Bubnuorekaps Boiaet yueGuikn yurenam I- [V kiaccos.
kiraccupiM pykopoautensm V-XI K1accoB MM yuuTessiM 110 COOTBETCTBYIOMIEMY MpPEAMCTY.
KomiuecTBO 93K3eMIUISIPOB  BBIAAHHBIX YueOHHMKOB OTMEuaeTcst B OCOOOH Terpaam uim
(popmyssipax yuauierocs.

Y4eOHHMKH BBIJAIOTCS yYallHMCs Ha TOJI.

2.9. Bubnuorekapb BeleT yueT COCTOSHUS U ABHKeHHs ponaos B (popmate DDV,



